
 

 
 
 
 

 
Position- Academic Counsellor 

 
Salary- up to 18K 
 

Education- Bachelor's degree; master's degree preferred 

 

Experience-2yr to 3 yrs 

 
Location-  Hazra , Barrackpore, Kalyani, Howrah 

 

Notice period- Can Join Immediately 

 

 
Job Responsibility: 

·         Required to counsel the students Explain the advantages of joining and converting the demo 
into admission Loves to counsel, convince and make people understand. 
·         Should be able to answer all the course-related queries Discuss career and educational goals 
with students 
·         Handling admission queries objection handlings skills Coordinate and ensure smooth 
functioning of daily activities 
·         Explain about admission procedure and courses offered Maintain the record of student data 
with regard to counseling 
·         Preparing schedules for different batches/courses and keeping up with the progress of 
students Required Skills: 
·         Excellent communication and interpersonal skills capable of maintaining strong 
relationships. 
·         Excellent analytical and problem-solving abilities. Great leadership skills and Team-
management. 
·         Customer focus and result-oriented approach Ability to multitask and manage multiple 
projects at once. 

 


